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Quy trinh 16 chirc thi tric nghiém trén gicfy OT.02.KTCL

] _ QUYTRINH | 346 QT.02KTCL
TRUONG TO CHUC THI TRAC
PAI HOC Y HA NOI NGHIEM TREN Ngay ban hanh: 10/10/2013
GIAY

Lan ban hanh: 01

1. Nguoi co lién quan phai nghién ciru va thuc hién dung cdc ngi dung cua
quy dinh nay.

2. Noi dung trong quy dinh nay co hiéu lyc thi hanh nhu sy chi dao cua
Hiéu truong.

3. Moi don vi dwoc phét 01 ban (c6 déng dau kiém soat). Céc don vi khi c6
nhu cau bo sung thém tai liéu, dé nghi lién hé véi thu ky ISO dé cé ban
dong dau kiém sodt. Can bg cong chire dwoc cung cdp file mém trén
mang noi bo dé chia sé thong tin khi can.

NOI NHAN
[1 | Hiéu trudng O 0
[J | Pho Hiéu trudong O O
O] | PQLDTDT - -
] | PQLDTSDT 0 0
THEO DOI TINH TRANG SUA POI
Trang Hang muc Tém tit ndi dung hang muc sira doi

stra doi
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Quy trinh t6 chirc thi trdc nghiém trén gidy

QOT.02.KTCL

I. MUC PiCH

Quy dinh théng nhét cach thirc, cac budc td chuc thi tric nghiém trén gidy

bang PTLTN.

bam bao viéc to chuc thi dugc khach quan, chinh xac va cong bang.

II. PHAM VI AP DUNG

Quy trinh nay ap dung cho t6 chirc thi hét mén/hoc phan c6 ngan hang cau hoi

trac nghiém do TT KT&DPBCLGD quan ly.

I11.

TAI LIEU VIEN DAN:

Pai hoc Y Ha Noi, Quyét dinh s6 1159/QD — PHYHN, ngay 04 thang 5 nim

2011 vé viéc ban hanh Quy trinh to chirc thi hét mén cho dbi twong sinh vién

dai hoc.

Pai hoc Y Ha Ngi, quyét dinh s6 2952/YHN- QP ngay 09 thang 09 nim 2013

vé viéc stra doi, bod sung quy ché dao tao Dai hoc hé dai hoc chinh quy ctua

truong Pai hoc Y Ha Noi

IV. THUAT NGU VA TU VIET TAT

4.1 Giadi thich thuat ngir:

4.2 Tir viét tit:

BM:

CBCT:
CNK:

CV:

GVK:
HDKT:

HV:

PGD:
PQLDTDH:
PQLDTSDH:
PTLTN:

TT KT & PBCLGD:

Giao duc

B0 moén

Cén bd coi thi

Chi nhigm khdi

Chuyén vién

Gio vu khéi

Hoat dong Khéo thi

Hoc vién

Phé Gidm doc

Phong Quan ly Dao tao Pai hoc
Phong Quan ly Pao tao Sau dai hoc

Phiéu tra 101 trac nghiém

Trung tdm Khao thi va Pam bao chéat luong
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Quy trinh 16 chirc thi tric nghiém trén gicfy OT.02.KTCL

- SV Sinh vién
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Quy trinh t6 chirc thi trdc nghiém trén gidy

QOT.02.KTCL

V.NOI DUNG QUY TRINH

5.1. So' d6 qua trinh t6 chirc thi tric nghiém trén PTLTN

Tr'aAch Cac budce thuc hién Mb i/ cac bicu
nhiém mau
PL.01.KTCL.02
GVK Théng béo lich thi, hinh PL.02.KTCL.02
thire thi cho HV/SV
. PL.03,04,05,06,07,0
LOVE ‘ ' 8,09.KTCL.02
2.PGD phu
wach pr)KT 1.Lap danh séch 2Lamdd 3LapdanhsachCBCT || M.05.KTCL.01
ac HV/SV theo phong thi Béo Ban Thanh tra
3.BM Chuén b phong thi
v Y PL.07.KTCL.02
CV phy Chuén bi & thi, PTLTN
trach HDKT
X ar QT.16.KTCL
BM T6 chire coi thi
¥
CV phu Quin I b thi va b thi e khi M.01.KTCL.02
' 4 T.06.KTCL
trch HDKT cham Q
.2 M.02.KTCL.02
CV phu Cham thi QT.03.KTCL
trach HDKT <
Lanh dao M.03 . KTCL.02
BM
CV phu
trach HDKT
CV phu — QT. 05.KTCL
trach HDKT Cong bo va quan 1y diem thi
GVK
oV ol QT.06.KTCL
Y phu Luru tf va quan 1 b thi
trach HDKT z

sau cham
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Quy trinh t6 chikc thi trdc nghiém trén gidy QOT.02.KTCL
5.2 Dién giai:
STT Cong viéc Ai Khi nao O dau Cach lam Bing chirng
- Tuan dau ct : Gia 5 . . K& hoach giang d
Lanh dao BM : 1ian au cua : 12‘1ng : Thong bao ndi dung hoc, hinh thire thi cho HV/SV © 0.';1(3 glang ¢ay
: mon hoc : duong : cua BM
Théng bdo hinh thirc i i
! thi va lich thi  ft nhat trude khi  Théng nhit véi bd mon va thong béio cho HV/SV
GVK Kétthicmon  PQLDTDH s YO0 MORHETIONE Lich thi
i hoc 7 ngay : P
Tuan dau mdi Phong Cong Cung cap danh sach SV theo timg t6 cho
: hoc ky { tac chinh trj | PQLDTDH. : L
CNK P .. .. . . Danh sach sinh vié
Trudc khi thi it Hoc sinh — Neéu danh sach co su thay doi thi cdp nhat va gui lai anth sach s vien
nhit 7 ngay { Sinhvien ! cho PQLDTPH '
Gido vudai  Trudc khi thi it “Cung chp cho PQLDTPH, PQLDTSPH danh sich | Danh sach HV/SV
hoc  nhit 5 ngay - HV/SV khéng du diéu kién dy thi hét mon . khong di diéu kién thi
. DGi chibu, kiém tra va sép xép danh sich HV/SV
: theo tirng phong thi. :
I.Ldp danh sdch Gui danh sach HV/SV thi cho TT KT&DBBCLGD Danh sach HV/SV thi
2 ) . cd ban hard copy, file mém (dit liéu trong file mém | lan 1
duogc su dung Excel, font Unicode, mdi tb trong 01 ) . .
o . sheet) va danh séch phan Giang duong. - Danh sich phan phong
GVK i Trudce khi thi it g ; thi
. nhat 3 ngay - D4i voi thi 1an 2: Mdi khéi ¢6 mot danh sach thi :
: * 1an 2 riéng. Quy dinh danh s bao danh nhu sau: :
S6 bao danh g@){n 06 s6, s6 dau tién la khéi hién @i | Danh sich HV/SV thi
dang hoc, cac s6 con lai danh theo so thir tu cta so lin 2
luong hoc vién, sinh vién thi 1an 2. Danh sach thi
1an 2 dwoc gido vu khéi tap trung va giri cing danh
: sach thi lan 1 :
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Quy trinh t6 chikc thi trdc nghiém trén gidy QOT.02.KTCL
STT Cong viéc Ai Khi nao O dau Cach lam Bang ching
: * Cung cap thong tin dé xay dung dé thi: Ddi tuong,
Lanh dao BM TI’lfé‘C khi t‘hi it sé luqng,‘ ) ca; ) (?é/ ca, théi giar: lér.n bé}i, sb cz:}u/ Giéy dé n;ghi'céu truc
- nhat 14 ngay - d¢ thi, cau phan ndi dung cua d¢ thi, cach cham - de thi
: - diém :
PGD ph Trude khi thi it TTKT & s . i ) .
trach EI];KT nll;g'?; ng:‘iy H BBCLGD Xay dung dé thi chuan tir ngan hang cau hoi bé chuan
: Duyét, kiém tra ndi dung dé thi chuan.
2.Lam dé Lanh dao BM : TTKT & ¢ gira truc tiép vao d8 thi chudn va kY xac nhan vao De chuan
: bBCLGD : | x
: nhiing cho stra
PGD phu Truée khi thi it — Hoan thién d¢ thi theo gop y cua bd moén (néu co). bé chuan
trach HDKT nhét 3 l’lgély PBCLGD
PGD phu ; ‘ .
ot IDKT TTKT & : Tao cic ma dé hodn vi.
rac DBCLGD : Dé hodn vi
LénhdaoBM TTKT & Ky niém phong vao cac dé hoan vi
: DBCLGD ;
: Huy dong CBCT néu thiéu lam cdng vin dé nghi
GVPH hoiic p}l(‘)l"lg T cht'rc céP bff) hu?/ d(f)n.g. CBCE ph‘éi nérp '
Thu k¢ BM : 10 cdc quy dinh vé cong tac coi thi. Moi phong thi Danh sach CBCT
Y : - €602 CBCT (nén c6 it nhét mot CBCT 1 can bo
3. Lap danh sdach : L Lo hA A
¢ : Trude khi thi it i cua by mon)
CBCT, Thanhwava | & A7 50 ;
chudén bi giging dwong GVK sy - Gui lich thi cho Ban thanh tra dé Ban Thanh tra cir
. nguoi tham gia thanh tra cong tac coi thi
GVK Guri lich thi va danh sach phan phong thi cho t6

Giang dudng dé chudn bi co s& vat chét.
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Quy trinh t6 chikc thi trdc nghiém trén gidy QOT.02.KTCL
STT Cong viéc Ai Khi nao O dau Cach lam Bang ching
{ Nhén dé thi theo s0 luong sinh vién thi. Sap dé thi
: theo phong. S dé thi trong mdi ti bang dang sd
lugng sinh vién, hoc vién thi. Quy dinh du trir 01 :
. . : : | t0i &/ ca, mdi dé hoan vi tao 02 dé du trir. TAtca i Danh sach phan phong
3 Chudn bi dé thi, CV phu trich : Truéc khithiit : TTKT & | 3@ thi phai duoc niém phong. : thi
PTLTN HDKT : nhit 3 ngay : DPBCLGD q
: : i PTLTN duoc dé riéng trong 01 tui kém theo danh
* sach phong thi. Mdi phong thi 01 tui. S6 lwong
: PTLTN trong mdi tii dwoc tinh bang sé HV/SV
. trong phong thi cong thém 05 PTLTN du trit
. ] ] G 5 N < A r . . . .
4 Té chire coi thi Theo lich thi ‘ 12‘1ng Thuc hién theo quy trinh t6 chirc coi thi QT.12
uong KTCL
R TTKT & Thuc hién theo quy trinh Luu trit va quan 1y d& thi, | S6 giao nhan dé & bai
5 Qudn Iy dé thi va bai PBCLGD o thi
, bai thi QT. 06. KTCL
thi trudgc khi cham
x ] TTKT & Thuyc hién theo quy trinh chdm thi QT. 03. KTCL 2 ~e 1 X .
6 Cham thi PBCLGD S6 theo doi cham thi
. . | LanhdaoBM : | Kiém tra diém thi
7 Kiémtravaxuatdiéem |  : Saukhithiit TTKT&
thi CV phu trach : nhit 7 ngay :PBCLGD : , | e
HDKT : : - Xuat diém thi Bang diém
8 Cong bé va qudn Iy Thuyec hién theo quy trinh quan 1y va céng bd diém
diem thi thi QT.05.KTCL
9 Luwu trit va qudn ly dé Thuc hién theo quy trinh Luu trit va quan 1y bai thi
thi, bai thi va tai liéu QT. 06. KTCL
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Quy trinh 16 chirc thi trac nghiém trén gicfy OT.02.KTCL
V. HO SO
STT | Tén hé so luu Nguoi lru Noi luu Thoi gian
luu
1 g&hoa"h giangdaycua |\ oo 1o BM | BM Nam hoc
) . PQLDTPH .
2 | Lich thi GVK PQLDTSPH Nam hoc
Phong cong
3 Izanh sach HV/SV theo CNK tac ch.mh tri Nim hoc
to Hoc sinh —
Sinh vién
Danh sach HV/ SV
4 | khong du diéu kién du GVK PQLDTDPH | Khoa hoc
thi
5 gi“f‘ sach HV/SVithi | e PQLPTSPH | Khoa hoc
6 ginzh sach HV/SVithi | e PQLDTPH | Khéa hoc
7 | Danh sdch CBCT Thu ky BM BM Néam hoc
. Dellnh sach phan phong CV phu tréch | TT KT & Nam
thi HDKT DPBCLGD 0¢
A . X . x| CVphutrach | TT KT & ,
9 Thong tin cau trac dé thi HDPKT PBCLGD Khoa hoc
Pé chuan V1, V2+Dé | PGP phu TTKT & ,
101y oan vi trich HDKT |DBCLGD | ‘hoahoc
1 S6 giao nhan dé & bai CVphutraich |TTKT & Niim hoc
thi HDKT PBCLGD ¥
2 ~: 1k : CVphutraich |TTKT & <
12 | SO theo doi cham thi HDKT PBCLGD Nam hoc
, 2 CVphutraich | TTKT & .
13 | Bang diém HDKT PBCLGD Khoa hoc

VI. PHULUC
1. M.05.KTCL.01:
2. M.01.KTCL.02:
3. M.02.KTCL.02:
4. M.03.KTCL.02:
5. PL.01.KTCL.02:
6. PL.02.KTCL.02:
7. PL.03.KTCL.02:
8. PL.04.KTCL.02:
9. PL.05.KTCL.02:

Gidy dé nghi cau tric dé thi
S6 giao nhan dé & bai thi
S6 theo doi cham thi

Bang diém

Ké hoach giang day cia BM

Lich thi

Danh sach HV/SV ‘
Danh sach HV/SV khong du dicu kién thi
Danh sach HV/SV thi lan 1 theo phong thi
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Quy trinh t6 chirc thi trdc nghiém trén gidy OT.02.KTCL

10.PL.06.KTCL.02: Danh sach HV/SV thi 1an 2
11.PL.07.KTCL.02: Béng phéan phong thi

12.PL.08. KTCL.02: Pé chuan V1, V2 va dé hoan vi
13.PL.09.KTCL.02: Danh sach CBCT
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